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ADVANCED COLLEGE PLACEMENT 

 
 

"Admission to an Advanced Placement course should depend upon a student's commitment to the 
subject as well as formal credentials." (CEEB) 
 
Admission to any course in the Advanced Placement (AP) program will be by application only. 
Interested students may apply using application forms provided by their teachers, or department heads 
of the discipline chosen, and they will submit the completed forms with necessary attachments to the 
department head. Although application forms will vary from department to department, they will 
contain data related to student motivation as demonstrated by past performance, and ability. Such data 
will include: applications, essays, interview reports, and teacher recommendations. Also included will 
be statistical data on past academic performance, grades in relevant courses, class rank, PS AT/SAT 
exams, and other standardized test scores. Late application will be considered only if there are unusual 
extenuating circumstances. After reviewing the data sheets, some or all candidates may be interviewed 
by the appropriate department head, if additional information is needed to act on an application. 
 
When necessary data has been assembled, department heads in consultation with teachers, will select 
the class rosters. Although considerable statistical data may be available, the most important factor in 
selecting students is the recommendations of present and former teachers, who are most familiar with 
the students and the demands of the AP courses. Statistical data only provides a fuller picture of the 
candidates. The rosters for all Advanced Placement courses will be submitted to, and posted by, 
Guidance. Applications will be kept on file for the school year. Questions about these procedures should 
be addressed to the appropriate department head. 
 
Much reading and writing are involved in most Advanced Placement classes, and interaction between 
students and teachers is critical. Therefore the CEEB recommends that AP classes be taught in a 
seminar format with class size under 20 students, if possible. 
 
The AP exam is required for all Advanced Placement students, and financial aid is available to any AP 
student unable to pay for an examination. Taking both the AP course and exam entitles the student to 
"AP" designation on the transcript. Any non-AP student may take the Advanced Placement Exam, with 
the approval of the department head and the teacher involved. 
 
If enrollment for an AP class is insufficient, the class may be combined with the next highest level class 
in that discipline. The Advanced Placement students will take the AP exam and only those students in 
the class will be designated as Advanced Placement students on their transcripts. 
 
 
 

 


